YMOBU
MpPOBedeHHsSI KOHKYPCY

HA 3aHHATTS BAKAHTHOI I10CA/IM 1eP:KaBHOI ci1y:k0u KaTeropii “B” — cexperap Bigainy
3a0e3MeYeHHs] Ta KOHTPOJIIO PO3IJIsAAy KPUMIHAJIBHUX CIIPAB TA CIPAB MPO AJAMiHICTPATHBHI
npasonopyumenHs Jlynbkoro micbkpaiionnoro cyay Bosamncbkoi o6aacti

3araabHi yMoBH

ITocanoBi 000B’A3KH

1. Bexe nmepBUHHHI OOJIIK CTIpaB i MaTepialliB, PO3TIAA AKHX MependadeHo
MPOIIECYaIbHUM  3aKOHOJABCTBOM, 3a0e3leuye 3aloBHEHHS OOJIKOBO-
CTAaTUCTHYHUX KapTOK B aBTOMATH30BAaHIA CHCTEMi JOKYMEHTOOOIry cyay,
odopmitsie cipaBu AJIst epenadi CyAIsIM.

2. 3abesneuye 30epiraHHs CyJJOBUX CIIPaB Ta IHIIMX MaTepiaiB.

3. Bene HOMEHKJIATYpHI CIIpaBH Cy1y.

4. 3nilicHioe 0o0IiK 1 3a0e3mneuye 30epiraHHs peuoBHX JOKa3iB.

5. 3piiicHioe mnpuifom chpaB micns iX  po3risLy 3 BiINOBITHUMH
BiIMITKaMH B aBTOMATH30BaHi#l CHCTEMI JOKYMEHTOO0ITY Cyay

6. Bummcye BUKOHaBUI JIMCTH Ta PEECTPYE iX HANPABICHHA B JKypHANi
peecTparnii BAKOHABYMX JOKYMEHTIB.

7. 3miliCHIOE MArOTOBKY CYHOBUX CHpaB i3 ameLIiHHUME CKapraMu s
HaICJIaHHS 0 CY/iB BUIUX 1HCTaHITiH.

8. TIpoBoauth poOOTY 3 OGOPMIICHHS 3BEpHEHHS CYAOBUX PIlICHb 0
BUKOHAHHS, KOHTPOJIIOE OJIepXKaHHs IOBIIOMJIEHb MPO iX BHUKOHAHHS Ta
3a0e3neuye CBOEYacHe MPUETHAHHS JI0 CY/I0OBHX CIIPaB.

9. Bene KOHTPOJIBHI Ta 3Be/IeHI KOHTPOJIbHI BUKOHABYI TPOBAJKEHHSI.

10. 3nilicHroe 00JIIK BUKOHABYMX JOKYMCHTIB, SKi MEPEHarOThCsA JUIs
BUKOHAHHS J10 JIep’KaBHOI BUKOHABYOI CITy>KOH.

11.TIpoBomuTh NepeBipKy BiNMOBIAHOCTI JOKYMEHTIB y CYIOBHX CIIpaBax
OTINCY CIIPaB.

12.Ckrmamae 3a BCTAaHOBICHMMH (opMaMH CTAaTUCTUYHI 3BITH TIPO
Pe3yJIbTaTH PO3IIISLY CYAOBHX CIIPaB.

13.Hanae mpomnosumii moao CKJIAJAaHHS HOMEHKIJIATypH CIIpaB CyAy Ta
BiJUILITY.

14.3aiiicHIOE MATOTOBKY Ta Iepenady 10 apXiBy CYAy CYJOBHX CIpaB 3a
MUHYJI POKH, ITPOBA/PKEHHS Y SIKUX 3aKIHYEHO, a TAKOX 1HIIY JJOKYMEHTAIIi0
BIZUTUTY 38 MUHYJII POKH.

15. 3aiiicHIO€ IPUHAOM TPOMaJsH, BUIAYy KOMIH CyJOBUX pillleHb, 1HIINX
JIOKyMEHTIB, sKi 30epiraroTbcsi B BIIIUI, Ta CYAOBHX CIpaB JJist
O3HAaHOMJICHHSI ~ y4acHMKaM  CYJOBOTO  PO3MJISiLy  BIANOBIZHO — JIO
BCTaHOBJICHOT'O TOPSIIKY.

16.Moxe Ha dYac THMYAcOBOI BIJCYTHOCTI HayalbHUKA BTy YH
CTapIIOTrO ceKpeTapsl Cy[dy 3a HaKa3oM KepiBHHKa amapary BHKOHYBaTH iX
000B’sI3KH.

17. BukoHye pmopydeHHs TOJIOBHM CyIy, KEepiBHHMKa amapary cyay Ta
HavaIbHUKA BIIJIUTY IOJI0 OpraHi3alii poOoTH BiIIiy.

YmoBH oniaTu npaui

IMTocanosuit oxnax — 1723 rpH., HajOaBKa 3a BUCIYTY POKiB, HaJ0aBKa 3a
PaHT Jep)KaBHOTO CITY>KOOBIISI, 32 HASIBHOCTI IOCTATHHOTO ()OHITY OTUIATH
mpari — Ipemisi.

Indgopmanisa npo cTpokoBicTb 4n
0e3CTPOKOBiCTH MPU3HAYEHHS HA
nocagy

Ha wac mepeOyBaHHS OCHOBHOTO TpaIiBHUKA Y BiIITyCTIi JUIA JOTIIALY 3a
JUTHHOIO, JI0 TIOCSITHEHHS HEIO TPUPIYHOTO BIKY.

Iepesik 10KyMeHTiB, HEOOXiTHUX 1JIs1
ydacTi B KOHKYpCi, Ta cTpoK ix
NOJaHHS

1) xomis macopTa rpoMazsiHUHA Y KpaiHu;

2) mucpMOBa 3asBa MPO y4acTh y KOHKYpCi 13 3a3HAUYEHHSIM OCHOBHHX
MOTHBIB J0 3alHATTSA MOCAIW JAEPKABHOI CIYKOHW, O SKOi TOJAETHCS
pestoMe y J10BiIbHIHN (opmi;

3) muceMoBa 3asBa, B sKiii ocoba TMOBimOMIILE, MmO 1O Hel He
3aCTOCOBYIOTHCS 3a00pOHH, BH3HAYCHI YACTHHOK TPETHOK 200 YETBEPTOIO
crarti 1 3akony Ykpainm "IIpo ounineHHs Biagu", Ta Hajgae 3roay Ha
MPOXOJKCHHSL TICPCBIPKH Ta OIPWIIOJHCHHS BiJOMOCTEH CTOCOBHO Hel
BIJIMIOBIZTHO 10 3a3HAYEHOro 3aKOHY a00 KO JOBIAKH BCTaHOBJICHOL
(hopmu po pe3yabTaTH TaKoi MEPEBiPKH;

4) xoris (komii) TOKyMeHTa (JOKYMEHTIB) PO OCBITY;

5) 3armoBHEeHa 0c000Ba KapTKa BCTAHOBJIICHOTO 3pa3Ka;

6) nexmnapaiiist 0cCOOH, YTOBHOBa)KEHOI Ha BUKOHAHHS (QYHKITIH JepxkaBu abo
MICIIEBOTO CaMOBpsiTyBaHHs, 3a 2015 pik;



http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran14#n14

CTpok mogaHHs T0KyMeHTiB: 110 21 rpyans 2016 poxy BKJIFOYHO.

Jara, yac i micie npoBeaeHHs
KOHKYpCY

27 rpynus 2016 poky, mogaTok o 12.30 rox.
3a anpecoto By Jleci Ykpainku, 24, m. JIynbk, Bonuacbka o6acts, 43016,
(3a1 cynoBHX 3acijaHb 2 MOBEPX).

Mpi3Bume, im’sa Ta no 6aTbKOBi, HOMEpP
TesedoHy Ta agpeca eJJeKTPOHHOL
MOLITH 0CO0H, IKA HA/IA€ I0AATKOBY
indopmaniio 3 NHTaHb NPOBEACHHS
KOHKYpCY

Casigens Oxcana €BrediiBua,
ten. (0332) 724 587
inbox@Ic.vl.court.gov.ua

Bumoru 10 npodeciiiHoi KOMIIETeHTHOCTI

3arajbHi BHMOI'H

1 OcsiTa

BHIIA, HE HIDKYE CTYIICHS MOJIoAnIoro OakamraBpa abo 6akanaBpa

2 | docix po6orn

be3 Bumor

3 | BojosiHHs iepKaBHOK) MOBOIO

BinsHe BOJIOIIHHS IepKABHOIO MOBOIO

CreniaJbHi BUMOTH

1 OcsiTa

3a CHeHiaJ’ILHiCTIO ((HpaB03HaBCTBO»

2 | 3HaHHA 3aKOHOAABCTBA

1) Koncrurymist Ykpainm;

2) Kozekc 3aKkoHiB Mpo mparro YKpaiHu;

3) 3akon Ykpainu «I[Ipo nepixkaBHy CIyx0y»;

4) 3axoH Ykpainu «IIpo 3amoOiraHss Kopymiii»;

5) 3axon Ykpainu «[Ipo cynoycrpiii Ta cratyc cyanisy;

6) 3axon Ykpainu «[Ipo nocryn o ny6umiunoi iHpopmarii»;

7) THCTpyKIlis 3 AIJOBOJCTBA Y MICHEBUX 3aralbHUX CyAaX, ameisiiifHuX
cymax obmacted, amensniiiHux cymax wmict Kuesa ta CeBacTomods,
amensuiiiHoMy cyal  aBToHOMHOi pecryOnmiku  Kpum Ta  Bumomy
CHeniaai3oBaHOMY CyIi YKpaiHH 3 pO3MIALy HUBIIBHHUX 1 KPUMiHATBHUAX
crpas, 3atBepmkenol HakazoM JJCA Ykpaiau Ne 173 Bin 17.12.2013 poxky.

3 | 3HaHHA cyyacHHX
iHpopManiiiHMX TeXHOJIOTiH

BonomiHHS KOMIT'IOTEpOM — piBEHb JOCBITYCHOTO KOPHUCTYBada; IOCBiT
pobotu 3 odicanm makeroM Microsoft Office (Word, Excel, Power Point)
abo 3 amprepHatuBHEUM makeroM Open Office, Libre Office; naBuukm
pobotu 3 iHGOPMAIIITHO-TTOIIYKOBUMH CHCTEMaMU B Mepexi [HTepHerT;
3HAHHS CYYaCHUX TEXHOJIOTIH 3 eIEKTPOHHOTO ypsilyBaHHS

4 KomyHnikanii Ta B3aemonist

31aTHICTh HaJJaBaTH KOHCYIbTAL]l Y KOMIIETEHTHI MOpagy B MEXax CBOiX
OBHOBa)KEHb

5 BignosigajabHicTh

3MaTHICTh  YCBIIOMJIIOBATH 1 BUKOHYBaTH TMOKJIAJCHI 3aBIaHHSA Ta
000B’A3KH.
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